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Logging In to the Westmont CAPEX Budgeting System

1) Open your Microsoft Internet Explorer.

2) Type: http://webreports.whgca.com into the address bar of your browser (do not type “www”).
3) Type in your user name and password (please note that these are CASE sensitive).

4) Click login to enter the system.

**Note:
The entry screens are designed for 1024 x 768 resolutions. Therefore, in order to see all the columns for data entry please ensure

your screen resolution is at a minimum of 1024 x768. To change your screen resolution, on your desktop right click, then clicks
Properties, Settings and adjust your resolution accordingly.
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http://webreports.whgca.com/
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Selecting the Rev It Up Module

1) Click here to go to the Rev It Up module

You sre logged in ss: General Manager for Hilton Windsor v

L;USER ADMIN L; AR/SALES REPORTING L, REV YT UP

L:SALES FORECAST L UTILITIES

L EXPENDITURES L:cOST MANAGEMENT
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Rev It Up Default Menu

1) Click here to enter your Sales Activities Numbers
2) Click here to view past Sales Activities Reports
3) Click here to view YTD Points Report

o (2] ©

- ENTER SALES ACTIVITY NUMBERS
- SALES ACTIVITY REPORT
- YTD POINTS REPORT

<< MENU WELCOME Duncan Purcell YOU ARE IN |REVIT UP v

You are logged in as: General Manager for Hilton Windsor v
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Enter Monthly Numbers

1) Click here to enter select a month to enter Sales Activities Numbers

2) Months in Green have been submitted and scored by the Regional Director
3) Months in Red have no numbers submitted

4) Months not highlighted are not available for data entry

- ENTER SALES ACTIVITY NUMBERS
- SALES ACTIVITY REPORT
- YTD POINTS REPORT

<< MENU WELCOME Duncan Purcell YOU ARE IN REV IT UP n

You are Igdgged inss: General Manager for Hilton Windsor

Jan-2011 Feb-2011 Mar-2011 Apr-2011  May-2011  Jun-2011 Jc‘l-2011 |Aug-2011 Sep-2011 | Oct-2011 | Nov-2011 | Dec-2011

Data has not been submitted - click the month to access the entry form

Data has been submitted - click the month to view the report

Future non-clickable months
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Monthly Numbers Form

Vou s ogges mas  Genaral anager for Hinon Winasar -
PR A 1) Click on a month highlighted in Red to enter monthly numbers
ORI (see #3 previous page)
ReVPAR Performancs Buagst Actual Varancs | Percentags . . . .
o— (2] 2) Allfields in yellow require data before form can be submitted
Ingex Thidget _Mt““ i . .
- oz | senzon | S PR 3) Click here to add another line
BEHAVIORAL . . .
4) Click here to add a text note to the line item
Business WWins (List companies) # Rooms. ADR Revenus e
7 R R 5) Click here to Save & Continue at a later time — this does not
=hgadnotneciice —dccuote 9 submit the form to the Regional Director for scoring
Activities (List companiesnature of achuey) # Rooms ADR Revenue
6) Click here to Save & Submit the form to the Regional Director
g T g we % for scoring. (Note: Once a form has been submitted, it can no
(4) longer be edited)
Lead Raferrals to Regional Saies (LSt company 3nd name of Reglonal) # Rooms ADR Revenus
Total 0 200 0.0
+ Aog Another Line + Agd Note

[Totat tumber of sates cass |

+ Add Nots

| Community Actrvitss |

+ Agd Another Ling + Aod Note

| Bast Practicss |

+AGG Another Ling + Acd Nots

| Tims Managsmant |

+ Aod Another Line + Aod Nots

TIME COMMITTED TC REVENUE GENERATION e
Totsi Hours Spent on Revanus Ganeration Activities ] |

+ Ao Nots

@

Ssve & Continue Later or Save 8 Submil to Regional Director




Rev It Up Participation Module

Monthly Sales Activity Report

ES ACTAATY BENOR?
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FLOOLE Thasaas Purash T a8 w JoG

Toe wm ogges m e Desensl Masager it Hiten Winsse

Disctm mspotdor Fatsuane - 200 ~ -

View
SALES ACTIVITY MONTHLY REPORT - FEBRUARY 2011
Hifton Windsor - Duncan Purcedl (GM)
PERFORMANCE
NP AR Partormance Budget Actuw Varante | Percwriage
ResPan SIT20000| St D0OCO] 31000 e oes
Bosget Actuw
RevPAR ndex Performance Jan 7008 | swm 2844 Varanie | Percordage
RexPAR ndes AL 11,000 20| 19090 s
DERAVIORAL
Huriomas Fine 3 Rooms abm L
Loca Canrarsien t 2008| 13MN
Toww " LLLE 121008
Prospecong Arovines 2 Rooms ADR Povanae
Cal catng Praegh Uhént bt 10! mro 08
Tosd 10 s L 2plt )
|wnsS Refurrals i Regionat Sales # Booma ADR Revwnam
AZUE wc 10 %308 SN
Totw 10 Ll LB
[Vrﬂ&mhﬂn‘i‘ﬁiﬂdﬁ l ”I
Cummmntty Actariies
Afendes ocet I Teetlwy
Besl Peaetiees
Frogressns folow o
Toene Maragurmen|
Dewgated srtvien iz atwrs ts sliw f2r vare Binis

TIME COMMITTED TO REVENUE GENERATION

|l:¢un¢nn$¢m:—hn—6¢nm‘mﬂnn 0I|

1)

2)

3)

When a form has been submitted the final report will be
displayed

Click here to view previous reports that have been submitted

Click here to go to the YTD Points Report
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YTD Points Report

1) Click here to go to the YTD Points Report
2) Click here to select another year (if available)
3) Click here to view the full report for the selected month

o (2

- ENTER SGALES ACTIVITY NUMBERS
- $3ALES ACTIVITY REPORT
- YTD POINTS REPORT

<< MENU WELCOME Duncan Purcell YOU ARE IN l IT UP n

al Manager for Hilton Windsor

You are logged inas: Geng Password | Logc

Display reportfor 2011 ~

YTD POINTS REPORT - 2011 - Hilton Windsor / Duncan Purcell (GM)

Jan | Feb | Mar | Apr | May | sun | Jw | Aug | sep | oct [ Mov | pec | ToTAL
RevPAR 125 0 0 0 0 0 0 0 0 0 0 0 125
RevPAR Index 125 0 0 0 0 0 0 0 0 0 0 0 125
Business Wins 10 0 (1] 0 0 0 (1] 0 0 0 (1] 0 10
Prospecting Activities 0 0 0 0 0 0 0 0 0 0 0 0 0
Lead Referrals to Regional Sales 10 0 0 0 o 0 0 0 0 0 0 0 10
Total Number of Sales Calls 0 0 0 0 0 0 0 0 0 0 0 0
Community Activities 0 0 0 0 0 0 0 0 0 0 0 0
Best Practices 0 0 0 0 0 0 0 0 0 0 0 0
Time Management 0 0 0 0 0 0 0 0 0 0 0 0
Bonus 10 0 0 0 o 0 0 0 0 0 0 0 10
TOTAL 280 0 0 0 0 0 0 0 0 0 0 0 280




