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Logging In to the Westmont CAPEX Budgeting System 
 

1) Open your Microsoft Internet Explorer. 
2) Type: http://webreports.whgca.com into the address bar of your browser (do not type “www”). 
3) Type in your user name and password (please note that these are CASE sensitive). 
4) Click login to enter the system. 
 
**Note:  
The entry screens are designed for 1024 x 768 resolutions.  Therefore, in order to see all the columns for data entry please ensure 
your screen resolution is at a minimum of 1024 x768. To change your screen resolution, on your desktop right click, then clicks 
Properties, Settings and adjust your resolution accordingly. 
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Selecting the Rev It Up Module 

 
1) Click here to go to the Rev It Up module 
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 Rev It Up Default Menu  

  
1) Click here to enter your Sales Activities Numbers 
2) Click here to view past Sales Activities Reports 
3) Click here to view YTD Points Report 
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Enter Monthly Numbers  

 
1) Click here to enter select a month to enter Sales Activities Numbers 
2) Months in Green have been submitted and scored by the Regional Director 
3) Months in Red have no numbers submitted 
4) Months not highlighted are not available for data entry 
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Monthly Numbers Form  
 

 

 
1) Click on a month highlighted in Red to enter monthly numbers 

(see #3 previous page) 
 

2) All fields in yellow require data before form can be submitted 
 

3) Click here to add another line 
 

4) Click here to add a text note to the line item 
 

5) Click here to Save & Continue at a later time – this does not 
submit the form to the Regional Director for scoring 

 
6) Click here to Save & Submit the form to the Regional Director 

for scoring. (Note: Once a form has been submitted, it can no 
longer be edited) 
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Monthly Sales Activity Report 

 
 
 

 

 
1) When a form has been submitted the final report will be 

displayed 
 

2) Click here to view previous reports that have been submitted 
 

3) Click here to go to the YTD Points Report 
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YTD Points Report 

 
1) Click here to go to the YTD Points Report 
2) Click here to select another year (if available) 
3) Click here to view the full report for the selected month 

 
 
 

 
 
 
 

 

 
 

 

 

 


