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Rev It Up Participation Module

Logging In to the Westmont CAPEX Budgeting System — GM

1) Open your Microsoft Internet Explorer.

2) Type: http://webreports.whgca.com into the address bar of your browser (do not type “www”).
3) Type in your user name and password (please note that these are CASE sensitive).

4) Click login to enter the system.

**Note:
The entry screens are designed for 1024 x 768 resolutions. Therefore, in order to see all the columns for data entry please ensure

your screen resolution is at a minimum of 1024 x768. To change your screen resolution, on your desktop right click, then clicks
Properties, Settings and adjust your resolution accordingly.
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http://webreports.whgca.com/

Rev It Up Participation Module

Selecting the Rev It Up Module

1) Click here to go to the Rev It Up module

You are logged in as: Regional Director

L:USER ADMIN L; AR/SALES REPORTING L:REV ITUP

L:SALES FORECAST L UTILITIES




Rev It Up Participation Module

Rev It Up Default Menu

1) Click here to view, validate and export submissions
2) Click here to view Total Sales Activities Reports
3) Click here to view YTD Points Report

o (2] ©

- EXPCRT PCINTS
- TOTAL SALE'S ACTIVITY REPORT
- TOTAL YTD POINTS REPORT

<< MENU

WELCOME Duncan Purcell YOU ARE IN |REV IT UP v
You are logged in as:  ReviTUP Manager
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Reviewing and Exporting RD Submissions

1) Click here to filter the list by year

2) Click here to view, validate and save a report submitted by a Regional Director

3) Hover over the Red flag is a RD has submitted a report with points exceeding the suggested allocated amouont
4) Click here to view a submission that has been previously closed out (exported)

5) Click here to select a file for export

6) Click here to export all selected submissions

o 3 )

You are logged in as; ReviTUP Manager v

Display February ~ 4011 v
EXPORT POINTS - FEBRUARY 2011

@ © o

Hotel ID Hotel Name Participant v Q% v \ Action
CN254 Comfort Inn Barrie GM - Azward Sulaiman GIVAGH Not Submited  \
CN314 Comfort Inn Waterloo AGM - Karen Merrick GM/AGHM Not Submitt\j \
CN314 Comfort inn Waterloo GM - Azward Sulaiman GMW/AGM Not Submiﬁec\
CN339 Comfort Inn Ste-Foy GM - Mike Bellamy GM/AGM Not Submitted \
WHG4306 Hilton Windsor AGM - Dan Bratic GM/AGM Not Submited  \ | \
WHG4306 Hitton Windsor GM - Duncan Purcell @' RD Scored \‘ \e_it/
Ch313 Comfort inn Trenton GM - Karen Merrick .| Manager Exported view
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Editing a RD Submission

R - |
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SALES ACTIVITY MONTHLY NEPOKT - FEBIUARY 2011

Hiltan Windane - Duncan Purcell (GH)
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1)
2)
3)

4)

Click on a report to view and/or edit (see #2 previous page)
All fields in Yellow can be edited
Click here to add a text note to the line item

Click here to Save
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Exporting RD Submissions

1) Click here to select all available submissions for export
2) Click here to select a specific submission for export

3) Click here to export all selected submissions

4) Click here to open archived export files

You sre logged in as.  ReviTUP Manager

AR G\

Display February ~ 2011 ~
EXPORT POINTS - FEBRUARY Z011

Hotel ID Hotel Na Participant v Status v Action E’\E’l =
CN2&4 Comfort Inn Barrie / GM - Azward Sulaiman GW/AGH Not Submitted
CN314 Comfort Inn Wat;/loo AGM - Karen Merrick GW/AGH Not Submitted
CN314 Comfort Inn ‘4%er|oo GM - Azward Sulaiman GM/AGHM Not Submitted \
CN339 Comfort Ing/Ste-Foy GM - Mike Bellamy GMIAGH Not Submitted \
WHG4306 Hiton Wifidsor AGM - Dan Bratic GM/AGM Not Submitted \ \
WHG4305 Hiltcy/f»/indsor GM - Duncan Purcell @' RD Scored gj\ {\‘__I
CN313 C//mfort Inn Trenton GM - Karen Merrick | Manager Exported view

Previous Exports

Jul 5, 15:23 - (1/7 participanis) - By Karen Merrick
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Export File Contents

1) When exporting a file a prompt will appear to save / open the export file
2) Click open to view the file contents

You are logged in as: klievlTUP}\:'lsnsger v
Display Februay v 2011 ~
EXPORT POINTS - FEBRUARY 2011
Hotel 1N & n .
CN254 ! € | Home ¥ Insert ‘l:’agel. yout Formulas Data Review View Acrobat
I ===
bl Pj % Calibri 11~ A A = §|;] D =9 Wrap Text General
CN314 . F'—t FF R i |
(rmre—d as v I v v = = = = =" v + 9
CN339 | < 7 B 7 U 5 S A EEE= IEIE EdMerge & Center $ v
WHG4306 Clipboard 1 | Font | Alignment o ML
WHG4306 D12 v (" |
CN313 d A | 8 | ¢ | D i E . F
Al_miLast Name First Name Dept/Afrea Activity Description Deposit, # of AwardperQ
) 2 |Purcell Duncan GM FebruaryPointsAwarded 350
Previous TFi|
4|
Jul 5, 15:23 4

=
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YTD Points Report

1) Click here to go to the YTD Points Report
2) Click here to filter the list by other criteria or select another year (if available)
3) Click here to view the full report for the selected month

(1) (2] 3}

- IZXPORT PCINTS
- TOTAL SALES ACTIVITY REPORT

- TOTAL YTD POINTS REPORT

<< MENU WELCOME Duncan Purcell YOU ARE IN |REV IT UP
You are lcgged in as:  RevIiTUP Manager v Password | Logot
Display report for All Hotels v for 2011 ~

TOTAL YTD POINTS REPORT - 2011

Jan Feb Mar A_ﬁ May Jun Jul Aug Sep Oct Nov Dec TOTAL
RevPAR 125 150 0 125 350 0 0 0 0 0 0 0 750
RevPAR Index 250 250 0 100 375 0 0 0 0 0 0 0 975
Business Wins 25 20 0 0 23 0 0 0 0 0 0 0 68
Prospecting Activities s 20 0 35 25 0 0 0 0 0 0 0 85
Lead Referrals to Regional Sales 20 15 0 0 17 0 0 0 0 0 0 0 52
Total Number of Sales Calls 105 15 0 6 22 0 0 0 0 0 0 0 148
Community Activities 5 5 0 0 18 0 0 0 0 0 0 0 28
Best Practices 15 5 0 0 17 0 0 0 0 0 0 0 37
Time Management 5 5 0 0 113 0 0 0 0 0 0 0 123
Bonus 10 105 0 0 20 0 0 0 0 0 0 0 135
TOTAL 565 590 0 266 980 0 0 0 0 0 0 0 2,401
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Total Sales Activity Report Details

1) View the details of the report here
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Imum lwlmlmlml Imul
| | wesmi| wmw]  wmoaf  wes] | w|
Iw---.-m ﬁ_ﬁ“‘é i nno-.pl
|Resan swe| wsew] e o | )
SEHAORIL
LR el LLES ) . et e
™ wiml  sem| | [T =] o
[Pt et ansane “in Nerere
Taw e LR Heamoe I |I
L2 Bters %0 Sogmw s thzome “on Mevete
Ttw m| ol en { |
[1ot0 momte 7 v e | wi| e | b [ W)
[covmenn <ot | [ 1]
[owe sracscm | [ |
[v—m l { 1
TIME COUMITTED TO REVENUE GENENATION
[ = [ <[ oow] =
[-u- ] I_I"
e — 2]
PARPICEANTE W (3 Y
%cw@«r’.w.ax A0 Ve 1L Cirmiet v Ve - AGAS - I VRS e A Sl et | 9

PARTICPNTS OUT (4

Contt v v - OA - Arwer? S Cootiet v Agmrne - CA - Aonat Sutver Tt v Sa-w - GUU - W Setiger —Ve e - AGA
Dee B




